NOTE: To be printed on the Singapore law practice’s / Qualifying Entity’s letterhead.

[Letter of Termination must be dated on or after the last day of training]


Singapore Institute of Legal Education
(Attn: Director, Bar Admission and Examinations)
2 Havelock Road
#04-18 Havelock 2 
Singapore 059763


TERMINATION OF PRACTICE TRAINING CONTRACT

We write to inform the Institute that the Practice Trainee named below has terminated the practice training contract with [name of Singapore law practice / Qualifying Entity] * (“Organisation”). The particulars of the practice trainee are:

Practice Trainee: 		[Full name as per NRIC or FIN]
Last day of training: 		[●]

2.	During the practice training period, the Practice Trainee took [●] non-training day(s). Please find enclosed the following documents required under Paragraph 39 of the Practice Training Period Guidelines 2024: 

a. Updated and signed General Practice Area Checklist;[footnoteRef:2]  [2:  The General Practice Training Checklist and the applicable Practice Area Checklists should reflect the practice trainee’s progress as at the last day on which the practice trainee undertook any task listed in the applicable practice training checklist, including any task undertaken on the last day of supervised training. 
] 

b. Updated and signed Core Seat Practice Area Checklist1;
c. Updated and signed Secondary Seat Practice Area Checklist(s)1; and 
d. Certificate of Diligence.

[bookmark: _Hlk72411930]3.	The undersigned is duly authorised to issue this letter on behalf of the Organisation. For clarifications, please contact [Name of the Authorised Person] at [contact number] and [email address].

[bookmark: _Hlk72412400]Yours faithfully,

signed

[Name of the Authorised Person]
[Designation]
For the Organisation

* (Delete if inapplicable)
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